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IHOJIO’KEHHE O JIOKAJIBHBIX AKTAX
PEAJIM3YEMBbIX
B MYHUIIMITAJIBHOM ABTOHOMHOM OBIIIEOBPA3OBATEJIBHOM
YUYPEXJIEHUU «CPEAHSASA LHIKOJIA Ne 134 UMEHMU 'EPOSA COBETCKOI'O
COIO3A MUKYHKOI'O B.A.»

|. OBLIME ITOJIOKEHUSA

1.1. Hacrosimiee [Tonoxenue o TOKaIbHBIX aKTax 00pa30BaTeIbHOW OpraHU3anuu (janee —
[Tonoxenue) onpenensieT NOPAIOK pa3pabOTKH U MPUHATHS JOKAIbHBIX aKTOB B MYHHUIIMIIATbHOM
aBTOHOMHOM o001eo0Opa3oBarenbHoM yupexjaeHun «Cpeansisi mkona Ne 134 umenu ['eposd
Coserckoro Coroza Mukynkoro b.A.» (nanee — Illkona) u pa3paboTaHo B LeNsAX peau3aliu
IpaBa Ha CaMOCTOSITEIHHOE CO3[aHME HOPMATHBHO-TIPABOBOM 0a3bl IJIsi CBOEH NEATENLHOCTH B
paMKax IMOJHOMOYMH, OTHECEHHBIX 3aKOHOAaTeNbcTBOM Poccuiickoit deneparyiy K KOMIIETEHIIUN
[IxomBbI.

1.2. Hannoe Ilonoxkenue pa3paboTaHo B cooTBeTcTBHH ¢ @DenepanbHBIM 3aKOHOM
Poccuiickoit ®epepaunu ot 29.12.2012 r. Ne 273-®3 «O6 ob6pa3oBanun B Poccuiickoit
®enepanuny, Tpynosoro kogekca PO (nanee — TK P®), I'paxnanckoro Kogekca PO (manee — 'K
P®), a takxke YcraBom IlIkonel ¥ ApyrMMH HOPMAaTHBHBIMM NPaBOBBIMHM akTamMH Poccuiickoit
@enepauy,  perjaMEHTUPYIOIIMMH  JAEATEIbHOCTh  OpraHu3alui,  OCYHIECTBIISIOIINX
00pa3oBaTeNbHYIO AESITEIbHOCTD.

1.3. Jlannoe IlonoxeHne AOMOIHSIET M KOHKPETU3UPYET MOPSAOK H3JaHUS JIOKAIbHBIX
aKToB, ompejaeneHHbIX YcTtaBoM lllkonbl, ycraHaBiuBaeT eAuHbIE TPeOOBaHUS K HOPMATHBHBIM
JIOKAJIbHBIM aKTaM, MX MOATOTOBKE, O()OPMIICHHUIO, NMPHUHITHIO, YTBEP)KICHHUIO, BCTYIUIEHUIO B
CUIJTy, BHECCHHIO U3MEHEHHI B OTMEHe, MyOJuKauu Ha opuimanbHoM caite [Ikombr.

1.4. Hacrosee IlonoxkeHnue SBISIETCS JOKAJIbHBIM HOPMATHUBHBIM aKTOM M BXOJHT
B [I€pEYEHb JIOKAIbHBIX aKTOB LIIKOJIBI.

1.5. Llensmu u 3agagaMu HacTosero 11010KeHns SBISIIOTCS:

¢ HOPMATHUBHO-TIPABOBOC PCTYJIUPOBAHUC O6p8.30BaTeJ'IBHBIX oTHomeHui B IlIkore;
* CO3JlaHHE €IWHON M COrJIaCOBAaHHOM CHCTEMEI JIOKaJIbHBIX HOPMATUBHLBIX aKTOB koI,
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* o0ecrieyeHre MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOPUYECKOi aesitenbHOCTH LIKOIbI,

* COBEpIICHCTBOBaHME IPOIECCa MOATOTOBKH, O(OPMIICHUS, MPUHATHA U peaH3aliH
JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB;

* MpeAoTBpalleHHe AyOIUPOBAHMS PETYJUPOBAHUS OOIIECTBEHHBIX M 00pa30oBaTEIbHBIX
otHowenui B IlIkore.

1.6. JlokampHbIe aKTBl, COOTBETCTBYIOIIMEC BCEM TPeOOBAHUSM 3aKOHO/ATEIbCTBA
Poccuiickoit denepanuu, SBISIOTCS 00s3aTENbHBIMH K HCIOJIHEHHIO BCEMH y4YacTHHKAMH
00pa30BaTeNbHBIX OTHOIICHUH.

1. OCHOBHBIE BU/IbI JIOKAJIBHBIX AKTOB OPITAHU3ALIUU

2.1. JlokanpHbii akT Ilkompl mpencrtaBiasieT coOOW OCHOBAaHHBIM Ha JIEHCTBYIOIIEM
3akoHojaTenbcTBe Poccuiickoit Depepaunu opUIMANBHBINA MPABOBOW IOKYMEHT, MPUHSTHIN B
ycTaHoBiieHHOM niopsizike [1Ikosol u perynupyromuii oTHomeHus: B paMkax [Ikosbl.

2.2. HepequL BUJOB JIOKAJIbHBIX aKTOB, PCrIIaMCHTHPYIOMIUX O6pa3OBaTCJ'ILHy'IO
ACATCIIbHOCTb, YCTAHAaBJIMBACTCA VYcraBom Illkonel ¥ BKIIOYaeT B ceOs IMpUKasbl, PCHICHUA,
IIOJIOKCHUS, HpaBUJia, MHCTPYKIHU U OPYIruc. HpeILCTaBHeHHLII;'I MNEPCUCHb BUIOB JIOKAJIbHBIX
AKTOB HEC ABJIACTCSA UCUCPIIBIBAIOIINM.

2.3. Ycrap llIkoipl — JTOKaJIBHBINA aKT, HA OCHOBE KOTOPOTO JCHCTBYET OOpa3oBareibHas
opranmzanus. YcraB Illkonel npunumaercs Ilemarormyeckum COBETOM U yTBEPXKAAETCA B
IOPSIAKE, YCTAHOBIIEHHBIM 3aKoHonarenscTBoOM Poccuiickoin ®enepanuu. Ero coxpepxkanue
onpeaensiercs cT. 25 denepanpHoro 3akoHa or 29.12.2012 Ne 273-®3 «O6 obpa3oBaHuUU B
Poccuiickoit ®denepanumny.

2.4. Ilpuka3 — JIOKJIbHBIN aKT, U37aBaeMbIid TUPEKTOpoM L1IKOIBI I permeHns: OCHOBHBIX
u onepatuBHbBIX 3azad. B genonpoumsBonctBe  IlIkosbl  BBIAEHAIOTCA — HPHUKa3bl 110
OpraHU3alMOHHBIM BOIIPOCAM, IPUKa3bl 10 OCHOBHOM JAEATEIBHOCTH, IIPUKA3bl 10 JIMYHOMY
COCTaBy.

2.5. Pemienue — JOKalbHBIM aKT, IPUHUMAEMbli KoJlernanbHbIMU opraHamu Ilkossl B
LEeSIX pa3pelleHrs Haubojiee BaXKHBIX BOIPOCOB MX JEATEIbHOCTH. TEKCT peleHus] COCTOUT U3
JBYX YacTeW: KOHCTAaTUPYIOLIEH W PpACIOPAOUTENIBHON, pasaeneHHbIX cioBoM «PEIINII»
(«PEIINITAY, «PEIINJIO», «PEIINJIN»), koTOpoe nevyaTtaercs NpONUCHBIMU OyKBaMU ¢ HOBOM
CTpokH OT mojs. I[Ipn HEoOXOJUMOCTH KOHCTATUPYIOIas 4acTh MOXKET COAEP)KaTh CCBUIKM Ha
3aKOHBI M JPYrMe HOPMAaTUBHBIE aKThl. PacniopsauTenbHas 4acTh U3jaraercs nyHkTaMu. Pemenns
MOT'YT COJAEpXKaTb IPUJIOKEHHUs, CCBUIKA Ha KOTOPBIE JAeTCi B COOTBETCTBYIOIIMX ITYHKTax
pacnopsiINTENIbHOM  4YacTH. PelmeHns IOANMCBIBAIOTCA  NIPEACENaTeIeM M CEeKpeTapeM
KOJUIETHAJIBHOI'O OpraHa.

2.6. lTlonoxeHune — JOKaNbHBIM aKT, YCTAaHABIMBAIOLIMI MpaBOBOM cTaTyc opraHa
ynpasneHus Llkomnsl, crpykrypHoro noapasaenenus llIkonbsl niu ocHOBHBIE MpaBuia (MOPSIIOK,
npouenypy) peanusanuu [lIkomnoit kakoro-nudo U3 CBOUX MPaBOMOYHIA.

2.7. IlpaBunma —  JOKaJbHBIH  aKT, perIAMEHTHPYIOUIMH  OpraHHU3allliOHHBIE,
TUCHUIUTMHAPHBIE, XO35IICTBEHHbIE U UHBIE CIEIHAJIbHbIE CTOPOHBI JeATenbHocTu [lIkonbr u eé
pabOTHHKOB, O0YYAIOLINXCS U UX POIUTENECH (3aKOHHBIX IIPECTaBUTEINEH ).

2.8. HuHcTpykuuss — JIOKaJbHBIM aKT, YCTaHABIMBAIOIIMK TOPSJOK M CHocod
OCYILIECTBJICHUS, BBINIOJHEHUS KaKUX-TMOO NEeWCTBUN; COBOKYIMHOCTh MPaBUJ OCYLIECTBICHHUS
OTIpeJIeIEHHBIX BUJIOB JESITEIbHOCTH, IPOBEIEHHS padoT, CIIy>KeOHOTO IOBEICHUS.

WNHcTpykumel onpeaesstoT MpaBoBOW craTyc (mpaBa, 0OS3aHHOCTH, OTBETCTBEHHOCTH)
paboTHUKA MO 3aHUMAeMOM JOHKHOCTH. IHCTPYKIMS COAEPKUT UMIIEpaTUBHBIE (ITOBEIUTENbHBIE,
HE JIOIyCKarollye BbIOOpa) HOPMATUBHBIE TIPEATUCAHHMS.

JIoKHOCTHBIE MHCTPYKLMU yTBepkaaeT Aupektop LIkomsl.
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2.9. Ilkoma wumeer mnpaBo pa3pabaTeiBaTh W YTBEpXKAaTh JApyrue cnenupuyeckue
HOPMAaTHBHBIC JIOKYMEHTBI, pETYIMPYIOIIME OTHOWICHHWS B cdepe oOpa3oBaHUS WIH
KOHKPETU3UPYIOIIUE JOKYMEHTHI, B 3aBHCHMOCTH OT KOHKPETHBIX YCIOBHH JEATEIbHOCTH
[Ixonbl: mpaBwWia, pacHHCaHMA, IUIAHBL, TpaUKH, IMKIOTPAMMBI, HPOTPAMMBI, IOPSIKH,
MIPOTOKOJIBI, TACTIOpTA H AP.

2.10. [loroBopsl ¥ MHBIE COTJIAIICHUS, KOTOPBIE U3JIAI0TCs OpraHaMu ynpasienus [LIkoss
HE €IMHOJMYHO, a IyTEM COIVIACOBAHMS C MHBIMH JIMLIAMH, BBICTYMAIOIIMMHU B HHUX, B KaueCTBE
CaMOCTOSITENIbHOM CTOPOHBI (HAampUMeEp, TPYIOBBIE JOTOBOPHI, JOTOBOPHI apeH/bl MMYIIECTBA,
JIOTOBOPBl HAa OKa3aHME IJIaTHBIX O0pa30BaTENIbHBIX YCIYr W T.A.) HE SBISAIOTCA JIOKAJIbHBIMU
aKTaMH.

111 IOPAJOK NOAI'OTOBKU JIOKAJIBHOI'O AKTA

3.1 I/IHI/II_[I/IaTOpOM IMOATOTOBKHU JIOKAJIbHBIX HOPMATHUBHBIX dKTOB MOT'YT OBITh:
® YUpCAUTCIIb,

¢ Opradbl YIIpaBJICHHUA 06p8.30BaHI/ICM;

¢ aJIMHUHHCTpaAlUs [IIxonp! B nuIle €€ JAUPCKTOpa, 3aMeCTUTeNeH JUPEKTOpPa,

¢ Oprabbl CaMOYIIPaBJICHUA IIIxonsr;

¢ YYaCTHHUKH O6paSOBaTeJILHLIX OTHOIIICHUH.

3.2. Ilpu w3nanuu JokanbHOTO akTa aupekTop IlIkonbl W opraHbl caMOYIpaBJICHUS
PYKOBOJICTBYIOTCSI TPUHITUTIAMU 3aKOHHOCTH, 0OOCHOBAHHOCTH, JEMOKPaTU3Ma U CUCTEMHOCTH.

3.3. OcHoOBaHueM ISl TOATOTOBKMU JIOKAJIBHOTO aKTa MOTYT SIBIATHCS W3MEHEHUS B
3aKoHOAaTeabCcTBe Poccuiickoii  ®Denmeparuu  (BHeCEHHWE  M3MEHEHHH, H3JaHHE  HOBBIX
HOPMATUBHBIX MTPABOBBIX aKTOB).

3.4. IIpoekT JIOKaJbHOTO HOPMATUBHOI'O aKTa IOTOBUTCS OTAEIbHBIM PAOOTHUKOM WM
Ipynmoil pabOTHUKOB MO Hopy4yeHuto aumpektopa llIkonsl, a Takke OpraHoM camOyINpaBlICHUS
[1IK0JIBI, KOTOPBIN BBICTYIINI C COOTBETCTBYIOIEH HHULIMATHBOM.

3.5. TloaroroBka JOKaJIbHOIO HOPMATHBHOIO aKTa BKJIIOYaeT B ce0s H3ydeHHE
3aKOHOJATENbHBIX W HHBIX HOPMATUBHBIX AaKTOB, JIOK&JIBbHBIX HOPMAaTWBHBIX akTOB IIIkossl,
PErNIAaMCHTHUPYIOIIUX TE€ BOIIPOCHI, KOTOPBIC NPCAIIOIAracTca OTpa3uTh B IMMPOCKTEC HOBOT'O aKTa, U
Ha 3TOH OCHOBE BBIOOP €ro BHJIA, COJIEPKAHMS U MPEACTaBIECHUE €r0 B TUCbMEHHOU (opMe.

3.6. IloaroroBka Hanboee BaKHBIX JIOKATHHBIX HOPMATHUBHBIX aKTOB (IIPOCKTOB PEIICHUIA
coOpaHMii, NEACOBETOB, OPraHOB CaMOYIPAaBJICHMS, MPHUKA30B, MOJOXKEHUH, IMpaBWiI) AOKHA
OCHOBBIBAThCS HA pe3yJIbTaTaxX aHaJIM3a OCHOBHBIX CTOPOH AesTenbHocTU 1IIKonbl, TeHIeHIN ero
Pa3BUTHS U CIIOKUBILIECHCS CUTYAIUU.

3.7. Tlo Bompocam mnpuema Ha pabOTy, MEPEBOJOB, YBOJIbHEHUW, MPEIOCTABICHUS
OTITYCKOB, ITOOUIPEHUI WJIM IPUBIICYEHHS] COTPYIHUKOB K JUCLUIUIMHAPHON MM MaTepUalbHOU
OTBETCTBEHHOCTH U3J1AI0TCS MPUKa3bl, B cOOTBeTCTBUU C TK PO.

3.8. IIpoeKT OKanbHOrO HOPMATHBHOIO AaKTa MOIJIEKHUT O0s3aTEIbHOM INPOBEPKE Ha
JUTEPATyPHO-CTUIMCTUYECKYIO T'PaMOTHOCTh M IPaBOBOM DJKCIEPTU3E, KOTOPHIE IPOBOIATCS
Ikonoit camocTosITeNbHO JHOO € y4acTHMEM NPHUBJICYEHHBIX CHENUAINCTOB. JIOKaIbHBIH
HOPMAaTUBHBIM aKT, HE NPOLIEINIMI IPABOBYIO JKCHEPTHU3Y, HE MOMJIEKHUT PACCMOTPEHUIO M
IIPUHATHIO.

3.9. IIpoeKT J0KaJIbHOIO HOPMAaTUBHOTO aKTa MOXET ObITh MPEJICTaBIEH Ha OOCYXJACHHE
IyTeM pPa3MELIeHUs MPOEKTa JIOKATHHOTO HOPMAaTUBHOIO aKTa HAa MH(POPMALMOHHOM CTEHJE B
JOCTYIIHOM JJisi BceoOmiero o0o3peHus Mecte, Ha oduuuansHoMm caite Illkonsl, myTem
HaNpaBJIeHUsl MPOEKTa 3aMHTEPECOBAHHBIM JIMIAM, TPOBEIEHUSI COOTBETCTBYIOIIET0 cOOpaHus C
KOJUIEKTUBHBIM OOCYKJEHHEM IPOEKTa JIOKAJIbHOIO HOPMAaTHUBHOIO aKkTa W T.1. B ciydae
COIJIACOBaHUS NIPOEKTA JIOKAJIbHOrO akTa Ha HeM npocrasisiercs Buza «COIJTACOBAHO.
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3.10. Ilopsimox nmpuHATHS JToKaubHBIX akToB Lllkonbl ycTanaBnuBaercs YcraBom IlIkomsr:
YKa3bIBalOTCS KBOPYM C LIE€IbI0 YCTAHOBJIEHUS IIPAaBOMOYHOCTH OpraHa caMOyIpaBiieHus, popma u
MOPAIOK TOJIOCOBAHMS.

3.11. Jinsa BBeneHUs B JEHCTBHE JIOKAIBHOTO aKTa M3AaeTcs mpuka3 nupekropa LIkomsl.
JlokasnbHble aKThl 0GOPMIIAIOTCSA B BUJE NPUIOXKEHHUS K IIpUKa3y. B mpaBoM BepxHEM yrily Takux
JOKYMEHTOB uuIeTcs ciioBO «IIpunokeHne» ¢ ykazaHueM AaTbl 1 HOMEPA U3AaHUs IIPUKa3a.

3.12. B llkone co3naroTcs yciaOBUs AT O3HAKOMIICHHS YYAaCTHHKOB 0Opa30oBaTEIbHBIX
OTHOIICHUW C JIOKAIBHBIMH akTamu. O3HAKOMJICHHE MOXKET OBITh MPOBEACHO IO IMOAMKUCH B
cllydasiX, MPEeIyCMOTPEHHBIX HOPMATHBHBIMH JIOKyMEHTaMH, JTHOO ™yTéM pa3MeleHHus B
obmenoctynHoM Mecte (nHbopMaronHbiil crena Lkonbl, opunnanbhbiii cait LIkobr).

3.13. M3meHeHus B JIOKAJIBHBI aKT BHOCSATCS MO Mepe HeobxomumoctH. B ciydae
W3MEHEHWH B  HOPMATHBHO-TIPABOBBIX  aKTaX  (eAepaJbHOTO, PETHOHAIBHOTO  WJIU
MYHUIMIIAJBHOTO YPOBHEW, M3MEHEHUs B JIOKaidbHbIM akT Lllkosibl BHOCHTCS HE mo3aHee 2-X
MECSIIEB CO JTHS WX OIYOJIMKOBAHUSA.

IV. IOKYMEHTAJIBHOE O®OPMJIEHUE

4.1. JlokanpHBIA aKT JOJKEH OBITh JOKyMEeHTanbHO odopmiieH. CTpyKTypa JOKaJIbHOTO
aKTa JI0JDKHA 00€CTICUUTD JIOTUYECKOE Pa3BUTHE TEMbI TPABOBOTO PETYIMPOBAHUS.

4.2. OOmme TpeOoBaHUS K O(OPMIICHHIO JIOKAJIBHBIX AKTOB BKJIIOYAIOT CIEAYIOIIHE
MIOJIOKCHMSL:

» JlokanbHbBIN aKT JOJDKEH COACPKaTb HAMMCHOBAHHUCE JIOKAJIBHOI'O aKTa U AaTy U3JaHH.

* Ecimu Tpebyercss pa3bsicHeHHE Iieied W MOTHUBOB MPHUHATHS JIOKAJIBHOTO aKTa,
TO HEOOXOJMMA BCTYIUTENBbHAS 4YacTh — mpeamOyna. [lomokeHus HOPMATHBHOTO XapakTepa
B IIpeaMOyIly He BKJIFOYAIOTCS.

* HopmartuBHble npennucanus oGOpMIISIIOTCS B BHJE IYHKTOB, KOTOPbIE HYMEPYIOTCS
apabckumu mHdpamMu C TOYKOW M 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOApa3fensiThCs Ha
MOJITYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIM LU(POBYIO HyMepaluio. 3HaYUTEIbHbIE 110
00bEMy JIOKaJIbHBIE aKThl MOTYT JEJIUTHCA Ha IJIaBbl, KOTOPbIE HYMEPYIOTCS PUMCKUMHU WIIU
apabCcKkUMU U(pPaMU 1 UMEIOT 3ar0JI0BKH.

* Ecau B JOKaJbHOM aKTe€ NPUBOAATCS TaOMMIbI, T'papHKH, KapTbl, CXE€Mbl, TO OHHU
oQOpMIISIIOTCSL B BHUJI€ NPUIIOKEHUH, a COOTBETCTBYIOIIME IMYHKTHI JIOKAJIBHOTO aKTa JIOJIKHBI
UMETb CCBUIKHM Ha 3TH NpuiIokeHus. JIokaabHbIN akT ¢ NPUI0KEHUAMH JJOJKEH UMETh CKBO3HYIO
HYMEPALUIO CTPAHMUII.

* JloxanpHbBII HOPMAaTHBHBIM aKT M3JIAraeTcs Ha rOCYJApCTBEHHOM s3bIKke Poccuiickon
denepanny U JOJKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

* B nokanbHBIX HOPMATUBHBIX 4KTaX HJAarOTCA OIPCACIICHUA BBOJAUMBIX HOPUANYCCKUX,
TEXHUYCCKUX U APYTUX CHCHUAIBHBIX TEPMHHOB, C€CJIM OHU HC SABJIAIOTCA 06H1€I/13BGCTHBIMI/I u
HGYHOTpe6HHeMHMI/I B 3aKOHOAAaTCIILCTBEC Poccuiickoit @enepaum/l 151 PECTruOHAJIBHOM
3aKOHOJAaTCIIbCTBE.

4.3. KaxxJ1blii KOHKPETHBIH JIOKAIBHBIN aKT MMEET YCTaHOBIeHHYI (hopmy. OdopmiseTcs
B coorBercTBUM ¢ [OCT P 7.0.97-2016 «Cuctema cranaapToB 1o uHpopManuu, OHOIMOTEUHOMY
U u3garenbckoMmy jaeny. OpraHu3allMOHHO-PACIOpPAIUTENbHAs JOKyMeHTalus. TpeGoBaHUs
K O(OPMIICHHIO IOKYMEHTOBY.

4.4. JlokanbHble aKThl MPOXOIAT MPOLEAYPY PErucTpalyd B CIELUAIBHOM >KypHAle.
OO0s13aTeNIbHON  PETUCTpallUK  MOJAJIeKAT TOJOXKEHHsS, NpaBUiia, HWHCTPYKIMH, HPHUKA3bl U
pacnopsbkeHust  nupektopa Ilkonsl.  Perwcrpamuio  JIOKaJbHBIX ~ aKTOB — OCYILECTBIISET
OTBETCTBEHHBIN 3a BEJIEHUE JEJONPOU3BOJCTBA COINIACHO MHCTPYKILUH IO JEJIONPOU3BOJACTBY B
[IIkone. Perucrpanus MmoyiokKeHUH, MPaBUI U MHCTPYKIMM OCYIIECTBISETCS HE MO3/HEE AHS UX
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YTBEPKICHUS JUPEKTOPOM IIKOJIBI, IPUKA30B U PacnopsKeHUN qupekropa LIkoisl — He mo3aHee
IHS MX U3JaHUS.

V. OCHOBHBIE TPEBOBAHMUS K IOKAJIBHBIM HOPMATUBHBIM AKTAM

5.1. Cpenu nokaabHBIX HOPMATUBHBIX aKTOB LIIKOJBI BBICIIYIO IOPUANYECKYIO CHIIY UMEET
VYcraB, nosromy mnpuHuMaemblie B Illkosie JOKalbHBIE HOPMATHUBHBIC AaKThl HE JIOJKHBI
MIPOTUBOPEUYUTH €€ Y CTaBy.

5.2. Ilpu moOAroTOBKE JOKAIBHBIX HOPMATHUBHBIX AaKTOB, PETYIHPYIOIIUX COLUAIBHO-
TPYJIOBBIE OTHOLIEHUS (HapUMEp, KOJIEKTUBHBIN OTOBOP, MTPaBHia BHYTPEHHETO PACIoOpsiiKa U
Jp.) CenyeT pyKOBOJICTBOBATHCS PEKOMEHIALMSIMU O HUX.

5.3. [TonoxkeHne JOMHKHO COAEPKATh CIEAYIONINE 00s3aTeTbHBIC PEKBU3HTHI:

* 0003HaYeHHE BU/IA JIOKATBHOTO HOPMAaTHBHOTO aKTa, €r0 HAMMEHOBAHUE,

* TpHU]BI: IPUHATO, YTBEPKIECHO, COTJIACOBAHO;

* PEruCTpallMOHHBIA HOMEp, TEKCT, COOTBETCTBYIOLUIN €r0 HAMMEHOBAHUIO;

* TEKCT, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHUIO;

* OTMETKY O HaJIMYUU IPUIIOKEHUS U COITIACOBAHMUS.

5.4. [IpaBuna NOMKHBI COAEPKATh CIEAYIOLIUE 0053aTeIbHbIE PEKBUZUTHI:

* 0003HaYeHHE BU/IA JIOKATHHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

* Tpudbl NPUHATUSA U YTBEPKICHUS;

* TEKCT, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHUIO;

* OTMETKY O HaJUYUU IPUIIOKEHUS;

* PEruCTPallMOHHBIN HOMEP.

5.5. IHCTpYKIIMU TOJKHBI CO/IEPKATh CIIEIYIOIINE 00s13aTeIbHbIC PEKBU3HTHI:
* 0003HaYeHHE BU/IA JIOKATHHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

* TpudbI NPUHATUSA U YTBEPKICHUS;

* TEKCT, COOTBETCTBYIOUINI €r0 HAUMEHOBAHUIO;

* OTMETKY O HaJMYUU MPUIIOKEHUS;

* PEruCTPallMOHHBIN HOMEP.

5.6. [TocTaHoOBJIEHNE TOIDKHO COAEPHKATH CIEAYIOMINE 00s3aTeIbHBIC PEKBU3HTHI:
* 0003Ha4YeHME BU/JIA JIOKAJTHLHOIO HOPMAaTUBHOT'O aKTa, €r0 HAMMEHOBAHUE;

* MECTO U JIaTy NPUHATHUS;

* TEKCT, COOTBETCTBYIOUINI €r0 HAUMEHOBAHUIO;

*  JOJDKHOCTh, (PaMHIINIO, MHUIMAJIBI U TTOJIHUCH JIULIA, BBIHECIIETO OCTAaHOBIICHUE;
* OTTHUCK NE€YATH.

5.7. PelieHus TOKHBI COIEPKATh CIIEYIOIINE 00s3aTeNIbHbIE PEKBU3HUTHI:

* 0003Ha4YeHHE BUJIA JIOKAJTHLHOIO HOPMAaTUBHOTO aKTa;

* MECTO U JIaTy NPUHATHUS;

* TEKCT;

* JOJDKHOCTH, (PaMUIINIO, MHUIMAJIBI U TOJITUCH JIULA, IPUHSBILIETO PEUICHHE;
* OTTHUCK NE€YATH.

5.8. Ilpuka3sl W pacropspKeHHsT JOJDKHBI COJEpXKaTh CIENYIOIIHME 00s3aTeNbHbIC
PEKBU3UTBHI:

* o00o3HaueHUE BUJA JIOKAJIBHOI'O HOPMATUBHOI'O aKTa, €0 HANMCHOBAHUC,
¢® MCCTO U JaTy IIPUHATHUA;



* PErucCTpallMOHHBINA HOMED;

* TEKCT;

* JIOJDKHOCTb, (DaMUIINIO, HHULIMAIIBI U IOAMHCH AupekTopa LIkosl.

[Tpukassl ¥ pacriopsHKEHUS BBIOIHAIOTCS Ha OyaHke [1IKobI.

5.9. IIpOoTOKOIIBI U aKTHI IOJKHBI COAEPKATh CIECAYIOIINE 00s13aTeIbHbIC PEKBU3HTHI:
* 0003HauCHUE BUJIA JTOKAILHOIO HOPMATUBHOI'O aKTa;

* MECTO U JaTy IPUHATUS;

* HOMEp;

* CIHUCOK IIPUCYTCTBYIOLIMX;

* TEKCT, COJEpXkallhil IOBECTKY [Hs, ONHCaHUE XO0Ja, MNOopsAdKa U MPOLEAYPHI
COBEpIIAEMBIX  OINpPENCICHHBIX (FOPUIUYECKH 3HAYMMBIX) JIEHCTBUH OO  OTCYTCTBUE
oTpeieNIeHHBIX (haKTOB;

¢* JOJIZKHOCTD, (1)aMI/IJ'II/IIO, HMHUOUAJIBI W IIOAIIMCH JIMIa (J'II/II_[), COCTaBMBIIUX MU
IMIPUHUMABIINX Y4aCTUC B COCTABJICHUHN IIPOTOKOJIA UJIN aKTa.

5.10. Meronuyeckne PEKOMEHIANMU JIOJDKHBI COAEP)KATh CIEAYIOIIHe 00s3aTeNbHbIC
PEKBU3UTHI:

e 0003HaUYEHHE BH A JIOKAJIbHOI'O HOPMATUBHOI'O aKTa, €0 HAUMCHOBAHHUC,
¢ MCECTO U JaTy IIPUHATHA;

® TCKCT, COOTBGTCTBYI-OH_II/Iﬁ €ro HamMCHOBAHHIO H conep;xamnﬁ YKa3aHu€ Ha BU/,
HAaMMCHOBAHUC W ATy IPHUHATHUA IIpaBUJI WA I/IHCprKIII/If/'I, HOPMBI KOTOPBIX PAa3bACHAIOTCH,
KOHKPCTU3ZUDPYIOTCA WU ACTAIU3UPYIOTCA METOAUYCCKUMHU PCKOMCHAAIUAMU

* JIOJDKHOCTb, (aMwius, WHUAIMUANB Juma (ML), COCTaBUBIIMX METOJUYCCKUE
PEKOMEH/IalNH.

5.11. IIporpammebl ¥ TUTaHBI TOJDKHBI COZIEPKATh CIIEAYIONIHE 00s3aTeIbHbIC PEKBU3UTHI:
* 0003HaYeHHE BU/IA JIOKATHHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHUE;

* MECTO U JiaTa IPUHSTHUS;

* TEKCT JIOKaJbHOTO HOPMaTUBHOTO aKTa, COOTBETCTBYIOIINI €r0o HAMMEHOBAHMUIO.
5.12. JIoyoKHOCTHASE MHCTPYKIUS PaOOTHHKA JIOJDKHA COJIEPkKATh CIEAYIONIUE Pa3Ieibl:
e 00IIME MMOJIOKECHUS;

* OCHOBHBIE 3a/1a4M, [1paBa, peAoCTaBIsieMble PAOOTHUKY U €r0 00513aHHOCTH;

*  B3aMMOJICUCTBUS;

* OTBETCTBEHHOCTb 32  HEKAYeCTBEHHOE UM  HECBOEBPEMEHHOE  BBINOJIHEHHE
(HeucnoaHeHue) 00s3aHHOCTEH, MPEYCMOTPEHHBIX TOJKHOCTHOM HHCTPYKIIMEH;

* TpeboBaHMs K paOOTHHUKY.

VI. ITIOPAAOK NPUHATHUSA U YTBEPKIEHUS JIOKAJIBHOI'O
HOPMATHUBHOI'O AKTA

6.1. JlokaJbHBII HOPMATHBHBIM aKT, NPOWIEAIIMI NIPOBEPKY Ha JUTEpaTypHO-
CTUJIIMCTUYECKYI0 I'DAMOTHOCTH M IIPABOBYIO OJKCIEPTHU3Yy, a TAKXKe IPOLEAYPY COIVIACOBAHMA,
ITOJIEIKUT MPUHATUIO U YTBEPKICHHUIO TUPEKTOPOM LIIKOIIBI B COOTBETCTBHM € Y CTaBOM.

6.2. JlokanpHble HOpMaTHBHBIE akThl IIIkonbl MOTYT mpuHUMATHCS auUpekTopoM, OOuMM
coOpaHueM TpYyJIOBOrO KOJUIeKTHBa, Ilemarormueckum coBetoMm, HabmiogaTrenbHBIM COBETOM
Ikonsl, OOLIEMIKOIBHBIM  pPOJUTENLCKUM  KOMHTETOM, COBETOM  CTaplIEKJIACCHHUKOB,
HAJICJICHHBIMU ITIOJTHOMOYUSIMH I10 IIPUHATHUIO JOKAJIbHBIX HOPMAaTHUBHBIX aKTOB B COOTBETCTBUU C
VYeraoM IlIkoutbl, — 110 peIMeTaM UX BEAECHUS U KOMIIETCHIIVH.



6.3. Ilpy UOpUHATUM JOKAIbHBIX HOPMATHBHBIX AaKTOB, 3aTparvBaloOllMX IpaBa
oOyuaromuxcsi,  y4uuTbiBaeTcsi MHeHHe (CoBeTa  CTapIeKIacCHUKOB,  OOLIEMIKOILHOTO
POIUTENBCKOTO KOMUTETA — HET TAKMX OPraHOB (3aKOHHBIX MPEICTABUTENEH).

6.4. He mnomiexar NPHUMEHEHUIO JIOKAJIbHbIE HOPMAaTUBHBIE aKTbl, yXyJALIAlOIINE
IIOJIOKEHUE  YYAaCTHMKOB 00pa30BaTENbHBIX OTHOILIEHHH 10 CpPaBHEHHIO C TPYAOBBIM
3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JIONOBOPOM, COIVIAIIECHUSMM, a TAKK€ JIOKAJIbHBIE aKTHI,
IIPUHATHIC C HAPYILICHUEM MOPAAKA Y4eTa MHEHUS IIPEACTABUTEILHOIO OpraHa.

6.5. Ilpomenmmii npouenypy HPUHATHS JIOKAJIbHBIM HOPMATHUBHBIA aKT YTBEP)KIAETCS
mupektopoM Illkoner. ®akt yrBepKaeHus odopmiseTcs mnpukazoMm gupekTopa I[IIkos,
3aBEPEHHBIN €ro MOJIHUCHIO.

6.6. JIokanbHBI HOPMATUBHBIN aKT BCTYAeT B CUIIY C MOMEHTA, YKa3aHHOIO B HEM, JIH00,
B Cllyyae OTCYTCTBHUS TAKOTO yKa3aHHs, IO MCTEYEHUHU 7 KaJCHJAPHBIX THEH C JaThl MPUHATHS
JAHHOT'O JIOKAaJbHOIO HOPMAaTHBHOIO akTa. JlaTol NpUHATUS JIOKAJIBHOIO HOPMATHUBHOIO AaKTa,
TpeOyrowero yreepxaeHus 1upekropom LIkosnsl, sBaseTcs Aata Takoro yTBEpKAECHUs.

6.7. Tlocne YTBCPKACHUSA JIOKAJIBHOI'O HOPMATUBHOI'O dKTa IIPOBOAUTCA IIpOoLCAYpa
O3HAaKOMJICHHA C HUM YYaCTHHUKOB O6pa3OBaTeJII)HI)IX OTHOHIGHI/II\/JI, Ha KOTOPBIX PACTIPOCTPAHAIOTCA
IIOJIOKCHHUS  JAaHHOI'O0  JIOKAJIbHOI'0O HOPMATHBHOI'O  aAKTa. O3HakOMJIEHHE C JIOKQJILHBIM
HOPMATUBHBIM aKTOM Oq)OpMJIﬂeTCﬂ B BHUAC MOAIHNCH O3HAKOMIIACMBIX JIUI C YKAa3aHUCM OAaTbl
O3HAKOMIJICHHUA Ha OTACIIBHOM XYPHAJIC O3HAKOMIJICHU:, IIPpHUJIaracMoOM K HEMY, 1100 B OTACIBbHOM
JKypHAaJIC. O3HaKOMJICHHE C JIOKAJBHBIM aKTOM MOXET OBITh TaKKe MMPOU3BCACHO MYTCM
HaITpaBJICHHUA HA SJICKTPOHHYIO IMOYTY pa6OTHI/IKOB IIxonsI.

6.8. JlokanbHbIE HOPMATUBHBIE aKThl IMPOXOAAT MPOLEAYPY PETUCTPALMU B CHELMAIBHOM
KypHaie.

6.9. O0s3aTenpbHON perucTpalumy Mnojaexar MojloKeHusl, IpaBuiIa, HHCTPYKLUNHU, TIPUKA3bI
U pacriopsbkeHus aupexropa Lkomsl.

6.10. P CTUCTPALUIO JIOKAJIBHBIX HOPMATHUBHBIX AKTOB OCYHICCTBJIACT OTBETCTBECHHBIN
3a BCACHHUC JCJIONIPOU3BOACTBA COIIACHO MHCTPYKIUH 110 ACJIONPOU3BOACTBY B Ixome.

6.11. Perucrpanus noyio)keHUM, IPaBUJI U MHCTPYKLUUN OCYIIECTBIISETCS HE MO3THEE JHS
ux yrBepxkaeHus gupekropoM IlIkousbl, mpuka3oB U pacnopsokeHuil aupexropa Ilkomel — He
MO3/IHEE JHS UX U3JaHUs.

VIL ITIOPSAJIOK BHECEHHUS U3BMEHEHUSI U JOITOJTHEHUI
B JIOKAJIBHBIE AKTbI

7.1.B HeﬁCTBYIOHlHe JIOKAJIbHBIC AKTBhI MOT'YT OBITh BHECEHBI U3MEHECHUS U JOITIOJTHCHMUA.

7.2. llpemioxkeHne 0 BHECEHUH M3MEHEHHMI MOXKET MCXOAWUTH OT JIF0OOTO opraHa W JuIla,
KOTOpbIM comtacHO HacrosimeMy IlonmoxkeHuo HMMeeT MpaBO CTaBUTh BOIPOC O pa3zpaboTke
Y IPUHATHAN COOTBETCTBYIOIIETO JIOKAILHOTO aKTa MO0 YTBEPKIaTh STOT JOKYMEHT.

7.3. Tlopsmok BHeceHHS W3MEHEHUN U JOIMONHEHWH B JokanbHble akThl [lIKombr
ONpEeNeNsIeTC B CaMHUX JIOKAJIbHBIX akTaX. B OCTambHBIX cilydasx HM3MEHEHUS M JIOMOJHEHHUS
OCYILECTBISIIOTCA B CIIEIYIOIIEM TTOPSIIKE:

* BHECEHHE HM3MEHEHUIl M ,Z[OHOJ'IHCHI/Iﬁ OCYHICCTBJIACTCA B HOPAAKE, YCTAHOBJICHHOM B
JIOKaJIbHOM HOPMATHBHOM AaKTC, HA OCHOBAaHWH KOTOPOI'O0 BHOCATCA NU3MCHCHUS

* U3MEHEHUS U JOINOJHEHUS B JIOKaJbHbIE aKThl: TOJOXKEHUS, NpPUHATBIE 0e3
COIVIACOBAHUS C OPraHOM YIIpaBlIeHHUs (CaMOYMpaBJIEHUs), MPaBWIIa, WHCTPYKLHHU, MPOTPaMMBI,
IJTaHbl, IOCTAHOBIICHUS, PELICHUs, TPUKa3bl U pacrnopsbkeHus LLkonbl, BHOCATCS MyTeM U3IaHUs
MpUKa3a JUPEKTOPa O BHECEHUH U3MEHEHHI WM JIOTIOJIHEHUH B JIOKAIbHbBIM HOPMATUBHBIN aKT;

* U3MEHEHUS U JOIOJHEHUS B IOJIOKEHMS, NPUHATHIE MOCIIE CONIACOBAHMS C OPraHOM
roCyl1apCTBEHHO-O0LIECTBEHHOTO YIpaBlIeHUsl (CaMOYIpaBlI€HUs), BHOCATCA MyTeM U3IaHUS
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npukasa gupekropa IIIkonel, 0 BHECEHMM W3MEHEHMM WIM JONOJIHEHUN B JIOKAJIBHBIA aKT C
IIPEIBAPUTEIBHBIM MTOJIy4EHUEM OT HETO COIIACHUS.

7.4. JIokanbHBIE HOPMAaTUBHBIC aKTbl MOI'YT OBITh A0CPOYHO U3MCHCHBI:
¢ B ClIy4ac BHCCCHUA W3MCHEHMI B YUpEAUTEIBbHBIC JOKYMCHTEI H_[KOJ'IBI;

* i1 TPUBEICHHS B COOTBETCTBHE C HM3MEHEHHBIMU B IIEHTPAJIM30BAHHOM IOPSIKE
HOpMaTuBaMH O TPYAE;

* TI0 pe3ylbTaraM aTTeCTalluu padOYnX MECT.

7.5. I3MeHeHMs U JOTMONHEHUS B JIOKAJIBHBIM aKT BCTYMAOT B CHUJY C J1aThl, YKa3aHHOHN B
MpUKa3e O BHECEHHM M3MEHEHUU WM JONOJHEHHHN B JIOKaJbHbI HOPMATHUBHBIM AKT, a B ClIy4yae

OTCYTCTBHUSI yKa3aHUs B HEM JIaThl — MO UCTEUYCHHUIO 7 KaJEHJAPHBIX JHEH C JaThl BCTYIUICHUS
MpUKa3a O BHECEHUU U3MEHEHUI WIIH JIONTOJIHEHUI B JIOKAJIBHBIN aKT B CHILY.

7.6. V3MeHeHusT M JONOJHEHUS B TMPEANUCAaHHUA U TpeOOBaHUS, MPOTOKOJBI M AKTHI,
METOIMYECKUE DPEKOMEHIAIUHU, aKThl O NPU3HAHWM JIOKAJIBHBIX aKTOB YTPATHUBIUMMH CUILY, HE
BHOCATCS.

VIiIl. OTBETCTBEHHOCTb

8.1. 3a HeucnoJHEHHWE WM HEHAJJIeKallee HCIOIHEHHE TpPeOOBaHMIA, yCTaHOBIICHHBIX
B JokanpHbIX akTax I[llkonsl, corpynHuku IIKombl HECYT OTBETCTBEHHOCTb B COOTBETCTBHH C
YcraBoM, TpynoBEIM KoziekcoM Poccuiickoit @enepanuu.

8.2. 3a HewcrolHEHHE WIM HEHaJyIekallee HCIOIHEHHE 00sS3aHHOCTEH, yCTaHOBICHHBIX
nanHbIM [lonoxennem, pabotauku LlIkonel, yqacTByromue B pa3pad0TKe JOKAIBHBIX aKTOB, HECYT
OTBC€TCTBECHHOCTH B COOTBETCTBHU C ﬂeﬁCTBYIOMHM TPYAOBBIM 3aKOHOAATCILCTBOM.

IX. ITENCTBHUE JIOKAJIbBHBIX AKTOB

9.1. Jlokampuble akthl Llkombl neiicTByrOT TONBKO B mpenenax IlIkomsr u HE MOTyT
peryaupoBarh OTHOLICHU, CKIaAbIBaroyecs BHe LIKkobL.

9.2. JlokanbHble akThl 1Ikoabl yTpaunBaroT CHTy (HOJTHOCTBIO MJIM B OT/AEIBbHOM yacTH) B
CIIEAYIOIIUX CIy4asx:

* BCTYIUICHHE B CHJIy aKTa, IPU3HAIOIIETO JAHHBIHN JIOKAJIbHBIN aKT YTPaTUBIIUM CHITY;

* BCTYIUICHHE B CHJIY JIOKQJIbHOTO aKTa OOJbIIeH IOPUINYECKON CHIIbI, HOPMBI KOTOPOTO
IIPOTUBOPEYAT MOJIOKEHUAM JaHHOTO JIOKAJIbHOTO aKTa;

* IIPU3HAHME CYIOM WM UHBIM YIIOJHOMOYEHHBIM OPIaHOM TOCYIapCTBEHHOW BIIACTH
JIOKaJIbHOTO akTa II1IKoJIBI IPOTUBOPEYALINM JAEUCTBYIOIIEMY 3aKOHOIATENbCTBY.

9.3. JlokanpHbii akT LIIkoJBI, yTpaTUBIINN CHITY, HE TIOJICKUT HCIIOJTHEHUIO.
X. SAKJTIOYUTEJIBHBIE IMTOJIOKEHUSA

10.1. Hacrosimiee IlonoxkeHne o JTOKATBHBIX aKTaX SIBISIETCS JIOKATBHBIM HOPMATHBHBIM
akToM, mpuHuMaercs Ha llemarormueckom cosere Ilkonbl u yTBepxknaercs (J1uO0 BBOOUTCS B
neiicTBue) nmpukazom aupexropa llIkonsr.

10.2. Bce u3aMeHeHUs | JIONOJTHEHUS, BHOCUMBIC B HacTosmee [loroxkenne, ohopMIIstoTes
B TMHUCHhMEHHOW (OpME B COOTBETCTBUHU JEHCTBYIOIIMM 3aKOHOAATEIHCTBOM Poccuiickoii
denepanuu.
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10.3. Tlonoxenue o jmokambHbIX akTax Ikoyibl mpUHUMAaeTCs Ha HEONpeIeNeHHBIN CPOK.
N3menenns u gomonHeHus: K [lonokeHno mpuHUMAIOTCS B TOpsnKe, pexycmorpenHoM 1. 10.1.
Hacrosuiero Ionoxenus.

10.4. Tlocne npunstus [lonoxxeHus (WM U3MEHEHUH M JOMOJHEHUH OTACIBHBIX MTyHKTOB
Y Pa3/IeNIoB) B HOBOM pelaKINK MPEeAbLAYIIAs PEAAKIUs aBTOMAaTUYECKH YTPAUYUBAET CUITY.
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